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OO01Me noJI0KEHUS

1.1. Hacrosimee Ilonoxenue mo o0paboTKe MEpPCOHANBHBIX JaHHBIX (Janee -
[Tonoxxenne) MyHHIMIIATBLHOTO — Ka3€HHOTO JOLIKOJIBHOTO  00pa30BaTEIbHOIO
yupexaeHuss nerckuit cam Ne 3 «Pamgyra»  (manee - MKJIOYVY) paspaborano B
coorBeTcTBUM ¢ TpynoBeiM KkojekcoMm Poccuiickoir Penepanuu, KoHcTuTynmen
Poccuiickoit  ®enepaumu, I'paxganckum  kojgekcom  Poccuiickoit  ®depepaiuu,
@enepanbubiii 3akoH 0T 27.07.2006 Nel49-@3 «O06 unpopmanmu, nHPOPMAIMOHHBIX
TEXHOJIOTHSX W O 3ammTe uHpopmaruny. DeaepanbHpiM 3akoHOM 27 utons 2006 1. Ne
152-®3 «O mepcoHaNBHBIX JaHHBIX», [IpaBuiaMi BHYTPEHHETO TPYAOBOTO PaclopsiaKa
MKJIOV.

1.2. Hacrosiee IlonoxkeHue ycraHaBiaMBaeT MOPSAOK 0OpaOOTKH MEpCOHANIbHBIX
naHHbIX  pabotHUKOB MKJIOY © HHBIX CyOBEKTOB IEPCOHAIBHBIX JIaHHBIX,
[IEPCOHAJbHBIC JIaHHBIE KOTOPBIX IMOAJEKAaT 0O0pabOTKe, HAa OCHOBAHUHU IOIHOMOUMH
omeparopa; oOecreyeHue 3alluThl MpaB M CBOOOJ YEIOBEKa W TpPakIaHWHA, B T.4.
padotHuka MKZIOVY, npu o6paboTke ero nepcoHanbHbIX JAaHHBIX, B TOM YHUCIE 3alUThI
IIpaB Ha HENPUKOCHOBEHHOCTb YAaCTHOM JKU3HH, JIMYHYIO U CEMEHHYIO TaliHy, a Takke
YCTaHOBJICHUE OTBETCTBEHHOCTH JOJKHOCTHBIX JIUL, UMEIOIIMX JOCTYII K IIEPCOHAIBHBIM
JAHHBIM, 33 HEBBINOJIHEHHE TPeOOBaHUH HOPM, PEryIHUPYIOLIMX 00paOOTKYy M 3aIIUTy
IIEPCOHAJIBHBIX JTAHHBIX.

1 3. Ilopsinok BBosa B nericTBre U u3mMeHeHus [lonoxenus.

1.3.1. Hacrosmee [lonokeHne BcTymaeT B CHUIy C MOMEHTa €r0 YTBEPXKACHHS 3aBEIYIOIIUM
MKJIOV u nefictByer 6eccpouHo, 10 3aMEHbI €ro HOBbIM [lonoxeHuem.

1.3. 2. Bce usmenenus B [lonoxkenue BHOCSTCS npuka3oM 3aBenyromero MKJIOVY.

1.4. Bce paboranku MKJIOVY nomkHbl OBITH O3HAKOMJIEHBI ¢ HacTosimuM [lonokeHnem
MO/, POCIUCH.

1.5. Pexxum koH(OUIEHIIMATEHOCTH TEPCOHAIBHBIX JAaHHBIX CHUMAETCS B CIIydasX HUX
00e3TMYUBaHUs U TI0 UCTEUEHUU 75 JIET CpOKa UX XPaHEHHUS, WU MPOJICBACTCS HA OCHOBAHUU
3akioueHus skcneptHol komuccuu MKJIOY, eciiu nHOE HE ONpeaesieH0 3aKOHOM.

2. OCHOBHBIC OHSTHS U COCTaB MEPCOHATBHBIX JAaHHBIX pa6OTHI/IKOB

2.1. I[J'ISI nenel Hacrosmero IlomoxeHus HCTIOJIB3YIOTCA CIICAYIOIIUC OCHOBHBIC ITOHATUA:

- TepcOHaJbHBbIE JAaHHbIE paOOTHUKA - J00as MH(OpMaIMs, OTHOCAIIAsCS K ONpPEIeICHHOMY
WM OTIpe/IeTIIEeMOMY Ha OCHOBAHHMU TaKoW MH(OpManuu pabOTHUKY, B TOM 4HCIe ero hamumus,
UM, OTYECTBO, TIOJ, MeECAl, JaTa U MECTO pOXKICHMS, aApec, CEMEHHOe, COLUaIbHOE,
UMYIIECTBEHHOE IIOJIOXKEHUe, o0pa3oBaHue, mpodeccus, HOXOAbl, apyras HHpoOpManus,
HeoOxouMasi paboTOATEINIO B CBSI3H C TPYAOBBIMH OTHOLIEHUSIMU;

- 00pa0oTKa NEpCOHANBbHBIX JaHHBIX - cOOp, cHCTEeMaTHU3alus, HAKOIUIEHHE, XpaHEHHE,
yTouHeHHe (OOHOBJIEHHE, H3MEHEHHE), HCIOJIb30BaHUE, paclpocTpaHeHue (B TOM YHCIe
nepenada), obe3nuurBaHue, OJOKMPOBAHUE, YHUUTOXXCHUE TIEPCOHATBHBIX JIAHHBIX PaOOTHUKOB
MKIOVe,



_KOH(bI/I,Z[CHI_II/IaJIBHOCTL MNEPCOHAJIBHBIX JaHHBIX 00s13aTeNIbHOE JJIA COGJHO,Z[CHI/IH Ha3HA4CHHOI'O
OTBETCTBEHHOTO JIMIA, IIOJYYMBIIETO JOCTYIl K TIE€PCOHAIBHBIM JIaHHBIM pPaOOTHHKOB,
TpeOoBaHME HE JOIYCKaTh X PacHpOCTPaHEHUs 0e3 coriacyus padOTHUKA MM MHOTO 3aKOHHOTO
OCHOBAHHS;

- pacnpoCcTpaHEHHE IEPCOHANbHBIX JAHHBIX - JCWCTBHsA, HANpPAaBIEHHBIE Ha Iepeaady
IIEPCOHANBHBIX JaHHBIX PAaOOTHUKOB OIPENEICHHOMY Kpyry Jull (Ieperadya MepCOHAIbHbBIX
JAHHBIX) WIA HAa O3HAKOMJIEHHE C NEPCOHAJIbHBIMU JIAHHBIMM HEOI'PAaHMUEHHOI'O Kpyra JHil, B
TOM 4YHCIe OOHApOJOBAHWE NEPCOHAIBHBIX JaHHBIX PAOOTHUKOB B CPEACTBAX MAacCOBOM
uHbopMalMy, pa3MelleHue B MH(OPMAIMOHHO-TENIEKOMMYHMKALIMOHHBIX  CEeTSIX  HWIIU
MPEJOCTaBIEHUE JOCTYIA K IEPCOHANBHBIM JIaHHBIM PA0OTHUKOB KAaKMM-THOO HHBIM CIIOCOOOM;

- HCIIOJIb30BaHME MEPCOHAIBHBIX JaHHBIX - IEUCTBUSA (OIEpaLM) C IEPCOHAIBHBIMU JIaHHBIMH,
coBepuiaeMble JOHKHOCTHBIM JuioM MKJIOY B 1ensx npuHATHS pElIeHUNH WU COBEPIICHUS
UHBIX JEUCTBUH, NOPOXKAAIOUINX FOPUAMYECKHE TOCIEACTBUS B OTHOIIEHUU PAaOOTHHUKOB MO0
MHBIH 00pa30M 3aTparuBarOIMX UX MPaBa M CBOOOIBI HIIH MPaBa U CBOOOBI APYTHX JIUIL;

= 6J'IOKI/IpOBaHI/Ie IECPCOHAJIbHBIX HTAHHBIX - BPECMCHHOC IMPCKPAIICHHUC c6opa, CucTeéMaTu3anuu,
HaKOIINICHUS, HCIIOJIb30BaHUA, PACIIPOCTPAHCHUA IICPCOHAJIBHBIX JaHHBIX pa6OTHI/IKOB, B TOM
YHUCIIC UX MCpCaavu,

= YHUUYTOXCHHUC ICPCOHAIBHBIX JAaHHBIX - I[CflCTBPI?I, B PE3YIbTATC KOTOPLIX HEBO3MOXHO
BOCCTAaHOBUTDH COACPIKAHUEC IICPCOHAJIBHBIX JAHHBIX B HHCI)OpMaHHOHHOﬁ CUCTCMC IICPCOHATIbHBIX
JaHHBIX pa6OTHI/IKOB WK B PE3YJIbTATC KOTOPBIX YHHUYTOKAKOTCA MATCPUATIBHBIC HOCHTCIIU
MEPCOHAIBHBIX JaHHBIX pa6OTHI/IKOB;

- o0e3auYnBaHUe NEpCOHATIBHBIX OAHHBIX - I[CflCTBI/ISI, B PE3yJabTaTC KOTOPBLIX HEBO3MOXHO
OMPEACIIUTD ITPUHAATICIKHOCTD IEPCOHAJIbHBIX JaHHBIX KOHKPETHOMY pa60THI/IKy;

- 00menocTymnHble MepcoHaabHbIe JaHHBIC - IEPCOHATBHBIC TaHHBIE, TOCTYI HEOTPAHHUYEHHOTO
Kpyra JIMIl, KOTOPBIM TPEIOCTABJICH C COTIIACUsl paOOTHUKA WJIH HA KOTOPHIE B COOTBETCTBHUU C
(dbenepaibHBIMU  3aKOHAMU HE pacmpocTpaHseTcs  TpeOoBaHUE  COOJIIOACHUS
KOH(UIEHIINATBHOCTH.

= I/IH(I)OpMaI_II/UI - CBCACHUA (COO6H_ICHI/I$I, ,[[aHHBIe) HC3aBUCHUMO OT (1)0pr1 HUX IpCACTABIICHUA.

- JOKYMEHTHpOBaHHas WH(popManus - 3apUKCUPOBaHHAS HA MaTepHAILHOM HOCHUTEJE MyTeM
JOKYMEHTUPOBaHUs HMH(POpMaIus ¢ pEKBU3UTAMHU, MO3BOJSIOIIMMHU OINpPENEIUTh TaKyIo
MH(OPMALIHIO UM €€ MaTEepUaIbHbIA HOCUTEb.

2.2. B coctaB mnepconanpHbIX AaHHBIX paboTHHKOB MKJIOY BXOmST JOKYMEHTHI,
cojJiepkamire MHQOpPMAIMI0 O MACMOPTHBIX MaHHBIX, 00pAa30BaHWU, OTHOIIEHUH K BOMHCKOU
00sI3aHHOCTH, CEMEMHOM IIOJIO)KEHUH, MECTE JKUTEIhCTBA, COCTOSHUHM 30POBBS, a TaKkKe O
MPEABITYIINX MECTaxX UX paboTHI.

2.3. Kommiiekc JOKyMEHTOB, CONPOBOXKIAIOIMIMKA Mporecc OQOpPMIEHHUS TPYIOBBIX
otHomeHuit padborauka B MKB/IOVY npu ero npueme, nepeBojie 1 yBOJIbHEHHUH.



2.3.1. Nudopmanus, npeacrapisieMas pabOTHUKOM NpU HOCTyIUIeHHH Ha padory B MBJIOVY,
JOJDKHA HMeTh JOKyMeHTanbHyro (opMmy. Ilpum 3akmroueHuM TpyJoBOro [J0roBopa B
COOTBETCTBUM cO cT. 65 TpynoBoro konekca Poccuiickoit @enepanuu JIMio, NOCTYMAONIIEE HA
paloTy, mpeabsBIIAeT padOTOAATENIO:

= IacCIopT HIIA WHOH JAOKYMCHT, y,I[OCTOBCprIOH_[I/Iﬁ JINYHOCTbD,

- TPYIOBYIO KHKXKY, 32 HCKIIOUEHHEM CIIydaeB, KOTJa TPYIOBOM JIOTOBOpP 3aKIKOYaeTcs
BIIEPBBIC WM PAaOOTHUK MOCTYMAET Ha paboOTy HA YCIOBUSAX COBMECTUTENILCTBA, JTUOO TPyHOBast
KHIDKKA Y pabOTHUKA OTCYTCTBYET B CBSI3U C €€ YTPATOM WK MO JPYTUM IPUUHHAM;

= CTPAaxoOBOE€ CBUACTECIBCTBO Ir'OCYyAapCTBEHHOI'O IICHCUOHHOT'O CTpaxXOBaHU,

- HAOKYMCHTBI BOHMHCKOI'O Y4€Ta - JIA BOEHHOOOS3aHHBIX U Jian, IMoJIC)KalluX BOUHCKOMY
yuery;

- JOKyMEHT 00 00pa3oBaHWHU, O KBATH(PHUKAIMKA WM HAIMYAM CIIEUUAIBHBIX 3HAHUU - TpU
MOCTYIUICHUU Ha padoTy, TPEOYIOIIYIO CIICIMATbHBIX 3HAHUHA WM CIIEUAIbHOM MOATOTOBKY; -

cBueTenscTBO 0 npucBoeHun MHH (nmpu ero Hanuuum y paboTHUKA).

2.32. Ilpu odopmnenun pabotHuka B MKJIOY pabGoTHHKOM oOTaena KaJapoB 3amoiHsSIeTCS
yauunupoBanHas ¢opma T-2 «JluuHast kapTouka pabOTHHKA», B KOTOPOH OTpakaroTcs
cleyolre aHKeTHbIe U Ouorpaduyeckre JaHHbIe paOOTHUKA:

- obmue cenenus (P.M.O. paboTHHKa, JaTa POXKACHUSA, MECTO POXKICHHS, TPAkKIAHCTBO,
oOpazoBanue, npodeccus, CTax padoThl, COCTOSHHE B Opake, MacrnopTHbIC JaHHBIC),

- CBEJICHUS O BOMHCKOM YYETe;
- JIaHHbIE O NpHeMe Ha padoTy;

B nanpueiimem B JIMYHYIO KapTOUKY BHOCATCA:

CBEJIEHUS O TIEPEBOJIax Ha JAPYTYIO padoTy;

- CBeJeHUsS 00 aTTeCTallMH;

- CBEJEHUS O TOBBIIEHNN KBATH(UKAIIIH;

- cBeleHus o npodeccruoHabHON MepenoroTOBKE;

- CBeJeHUs 0 Harpagax (MOOMIPEHUSX ), TOYETHBIX 3BAHUSX;
- CcBeZIeHHs 00 OTIYCKax;

- CBEJEHUS O COIMAIBHBIX TapaHTHX;

= CBCIACHHA O MECTC )KHUTCJIIbCTBA U KOHTAKTHBIX Teﬂe(l)OHaX.



23.3. B MKJOV co3patorcs M XpaHATCS CIEAYIOIME TPYIIbl JTOKYMEHTOB, COJEpIKallue
JaHHBIE O paOOTHUKAX B €AMHUYHOM HMJIM CBOJHOM BUJE:

2.3.3.1. JlokyMeHTBI, coOJAepXallie IMepCOHAIbHBIC JaHHbIE PAOOTHUKOB (KOMILIEKCHI
JOKYMEHTOB, COIPOBOXAAIOIINE Mporiecc 0GopMIICHUST TPYJAOBBIX OTHOIICHUW MPHU MpHEME Ha
paboTy, mepeBoje, YBOJIbHEHHM; KOMIUIEKC MaTEpHUajoB MO AaHKETHPOBAHMIO, TECTHPOBAHUIO;
MIPOBEJICHUIO COOCCEIOBAaHMI C KaHAUIATOM Ha JIOJDKHOCTb; MOJJTMHHUKN U KOIHU MPUKA30B IO
JUYHOMY COCTaBy; JHMYHBIC J€la M TPYAOBble KHUXKHU PpAOOTHHUKOB; Jeja, COIEpKalue
OCHOBaHMSl K IpUKa3y IO JIMYHOMY COCTaBy; J€la, COJEp)Kalllue MaTepuaybl aTTeCTAalUU
pabOTHUKOB; CIY)KEOHBIX pacCIeIOBaHUMN; CIPaBOYHO-MH(POPMAIIMOHHBIM OaHK JAHHBIX TIO0
nepcoHany (KapTOTEKH, >KypHalbl); MOAJUHHUKKA U KOMHUM OTYETHBIX, AHAIUTUYECKUX U
CIpaBOYHBIX MaTepHalioB, TMepeaaBaeMbiXx 3aBeaywomiemy MKJ/IOY; konuum  0oT4eToB,
HaIpaBJISIEMbIX B TOCY/IApPCTBEHHBIE OPTraHbl CTATUCTUKU, HAJIOTOBBIC MHCIIEKIINH, BBIILICCTOS NI
OpraH ynpasJjeHHUsl 00pa30BaHUs U APYTrue OpraHu3alym).

2.3.32. JIOJDKHOCTHBIE HHCTPYKIMM pAOOTHHKOB, MPUKAa3bl, PACHOPSIKCHUSA, YyKa3aHHsI
pykoBosctBa MKJIOY); MOKYMEHTHI 1O TUIAHUPOBAHUIO, YYETY, aHAJIU3y U OTYCTHOCTU B YaCTH
pabots ¢ nepcornaiom MKJIOVY.

. C6op, oOpaboTKa U 3a1uTa MEPCOHAIBHBIX TAHHBIX

3. 1. Ilopsamok morydeHus: IePCOHAIbHBIX JIaHHBIX.

3.1.1. Bce nepconanbhble nanusie pabotnuka MK/IOY cnenyer nosnyuats y Hero camoro. Ecnu
[IEpCOHANbHbIE JaHHblE PAOOTHUKA BO3MOXKHO IIOJYYUTh TOJIBKO Yy TPEThEH CTOPOHBI, TO
pabOTHUK JOJIKEH OBbITh YBEAOMJIEH OO0 3TOM 3apaHee M OT HEro JOHKHO OBITh IMOJIy4EHO
MUCbMEHHOE cornacue. JlommKHOCTHOE JMIo paboTofarens AOIKHO COOOIIUTh pabOTHUKY
MKJIOV o uensix, mpeanosiaraeMblX HCTOYHUKAX M CIOCO0AX TMOJIYYEHHs] MEPCOHAIbHBIX
JaHHBIX, a TaKXX€ O XapaKTepe TMOJUICKAIIUX IOJYyYEHUI NEPCOHAIBHBIX JaHHBIX H
MOCJEICTBUAX OTKa3a pabOTHUKA 1aTh MMCbMEHHOE COTJIACHE HA UX MOJIyYEHHE.

3.12. PabGoTtonmatens He HMeeT MpaBa MOdy4daTb W 0OOpabaThiBaTh NEPCOHAIbHBIE IaHHbIE
padotarka MKJ/IOY o ero pacoBoii, HallMOHAIBHOM MPUHAIEKHOCTH, MOTUTHYECKUX B3IIISIAX,
peMUTHO3HBIX WK (punocodckux yOeKIeHHUSIX, COCTOSSHUW 3JI0pOBbS, MHTHUMHOW >XWM3HU. B
Clly4yasiX, HENOCPEICTBEHHO CBSI3aHHBIX C BOIIPOCAMHU TPYAOBBIX OTHOLLIEHHM, B COOTBETCTBUHU CO
cT. 24 Koncruryuuu Poccuiickoit ®enepannn pabotoaareab BIOpaBe Noiaydarb U 00padaThIBaTh
JTaHHBIE O YAaCTHOM JKU3HHU PpaOOTHUKA TOJBKO C €0 MMCbMEHHOTO COTJIacusl.

O6p360T1<a YKa3aHHBIX TICPCOHAIBHBIX JaHHBIX pa60THI/IKOB pa6OTOIlaTCJ'ICM BO3MOKHA TOJIBKO C
HX corjlacus Jubo 0e3 Ux corjacus B CICAYIOMUX ClTy4dasXx:

- TEepPCOHATLHBIC JAaHHBIC ABJISIOTCS OOIICIOCTYITHBIMU;
- TIEPCOHAIBHBIC JaHHBIE OTHOCITCS K COCTOSHUIO 37I0pOBbsi pabOTHWKA W MX 00OpaboTka

HCO6XO,Z[I/IM8. IJId 3alllUTHI €T0 JKU3HU, 300POBbA WM UHBIX KU3HCHHO BaKHBIX MHTCPCCOB 6o
KHU3HH, 3J0POBbS WJIHN WHBIX )KU3HCHHO BAXXHBIX MHTCPECOB APYTHUX JIUMI U MOJTYYECHUC COIIaCuA

paboTHUKA HEBO3MOXKHO;



- 0 TpeOOBAaHUIO MOJHOMOYHBIX T'OCYJAPCTBEHHBIX OPraHOB B CIIydasiX, MPEAyCMOTPEHHBIX

(benepanbHBIM 3aKOHOM.
3. 1.3. PaGoronarens BrpaBe 0OpadaThiBaTh MEPCOHATBHBIC JaHHBIE PAOOTHHKOB TOJBKO C UX

MMUCbMEHHOTO COTJIACHSL.
3. 1.4. [luceMenHOE cornacue pabOTHHKA HAa 00pabOTKY CBOUX MEPCOHAIBHBIX JAHHBIX JTOJKHO

BKJIFOYATh B ceOs;

= (baMI/IJ'II/IIO, HMsI, OTYECTBO, aapecC CY6’BGKT3 NNEPCOHATIBHBIX OJaHHBIX, HOMECP OCHOBHOI'O
AOKYMCEHTA, YAOCTOBEPAOLIETO €0 JJHMYHOCTh, CBEACHHUA O OATC€ BblAa4YW YKA3aHHOI'O JOKYMCHTa
W BBIJABIICM €T0 OpTraHe;

- HAaHMMCHOBAHHC ((1)aMI/IJ'II/IIO, ums, OT‘ICCTBO) U aapecC oIeparopa, HnoJaydaromiero corjacue
CY6’LGKTa MNEPCOHAJIbHBIX JAHHBIX]

= LCJIb O6pa6OTKI/I MNEPCOHAJIbHBIX JTaHHBIX;

- TIepeueHb IMEPCOHAIBHBIX JIAHHBIX, Ha OOpPabOTKY KOTOPBIX JAeTCs Ccorjacue CyObeKTa

NEPCOHANIBHBIX JAHHBIX;

- MepeveHb JNCICTBUI ¢ MepCOHANBHBIMU JIaHHBIMH, HAa COBEPIICHHE KOTOPBIX AA€TCs COTIacue,
o0111ee OMUCaHNe MCTIOJIb3YEMBIX OTIEPaToOpoM CIIOCOO0B 00PaOOTKH MEPCOHABHBIX JTAHHBIX;

= CpPOK, B TCHCHUEC KOTOPOTO I[CI\/'ICTByeT coryacue, a TakKXKe NopsAaaoK €ro OT3biBa.

@dopma 3asBIEHUS O corjlacuu paboTHHMKAa Ha oOpabOTKy NEepCOHANbHBIX JaHHBIX CM. B
npuioxkeHuu 1 k HacrosimeMy [lonoxenuto.

3. 1.5. Cornacue paboTHUKA HE TPEOYETCs B CIEAYIONINX CIydasX:

1) o6pa60TKa NMEPCOHANIBHBIX NAaHHBIX OCYHICCTBIIACTCA HA OCHOBAHUUN prnOBOI‘O Kojekca PD
UJIn HWHOIro (i)ezlepanLHoro 3aKOHa, YCTaHaBJIMBAOOIEro €€ 1CJIb, YCIOBHA MOJYYCHUA
NEPCOHAJIBHBIX MOAaHHBIX HW KpPyT Cy6’I)eKTOB, NEPCOHAJIBHBIC OAHHBIC KOTOPBIX MOIAJICKAT
O6pa6OTKC, a TaK’KC OIMPCACIIAOIICTO MMOJITHOMOYHA pa60TOI[aTeJ'I$I;

2) 00paboTka TEpPCOHANBHBIX JAHHBIX OCYIIECTBISETCS B IEISIX HCIOIHEHUS TPYIOBOTO
JIOTOBOPA;

3) 06pa60TKa MNEPCOHATIBHBIX NAHHBIX OCYHICCTBJIACTCA IS CTATUCTUYCCKUX HJIM MHBIX HAYUYHBIX
neiaen Ipu yCJIOBHUU 00513aTCILHOI0 00C3IMYMBAHUS NEPCOHANIBHBIX JAHHBIX;

4) 00paboTKa MEPCOHANBHBIX AAHHBIX HEOOXOIMMA I 3allMThl YKU3HH, 3[0POBBS MM HHBIX
KU3HEHHO BKHBIX MHTEPECOB PAOOTHUKA, €CITH TIOTyYEHUE €T0 COTTIACUS HEBO3MOXKHO.

3 2. [Topsimok 00paboOTKH, epeiaui U XpaHEHUs IEPCOHATBHBIX TaHHBIX.



3.2.1. Pa6ornuxk MKJIOY mpenocrasisier 3aBenytomemy MKJIOY nocroBepHble CBeleHHUS O
ce0e. 3aBeAyOUIMH MPOBEPSIET JOCTOBEPHOCTh CBEIEHUI, CBEpsisl AAaHHBIE, IPEJOCTaBIECHHbIC
pabOTHUKOM, C UMEIOIIUMHUCS Yy paOOTHUKA JOKYMEHTaMH.

3.22. B cootBetrcTBUU cO CT. 86, 1. 14 TK P® B nensax obecrieuenus nmpaB u cBOOO/ YesIoBEeKa U
rpaxaannHa 3aBenytomuii MKJIOY (PaGoromatenp) M ero mpeacTaBUTENM IPU 00pabOTKe
NEPCOHAIBHBIX JAHHBIX paOOTHHKA JOJDKHBI COONIIOATH CIIEeAYIOUIHe o0IIHe TpeOOBaHUS:

3.2.21. OG6paboTKa nepcoHAIbHBIX JaHHBIX MOXET OCYIIECTBIATHCSA UCKIIOUUTEIBHO B LIENAX
obOecrieueHrst COOJIONIEHNUS 3aKOHOB W HMHBIX HOPMATHBHBIX IIPABOBBIX AaKTOB, COJCHCTBUS
paboTHUKAaM B TPYIOYCTPOUCTBE, OOYYECHUHN U MPOABMKCHHUH TIO CITyk0e, o0ecTieueHus JIMYHOM
0e30macHOCTH PaOOTHUKOB, KOHTPOJISA KOJMYECTBA W KadeCTBA BBINMOJHAEMONH pabOThHl H
obecriedeHrs COXPAaHHOCTH UMYIIIECTBA.

3.2.22.  Tlpu onpenenenun o0beMa U CoepKaHus, 00pabaThIBAEMBIX TIEPCOHAIBHBIX JAHHBIX
PaGoTonarens no/nkeH pykoBoacTBoBaThesi Koncturynueit Poccuiickoit ®enepaiin, TpyaoBbM
KozaekcoM Poccwuiickoit denepannu 1 MHBIMH (eiepaIbHBIMU 3aKOHAMHU.

3.2.23. Tlpu NpUHATHHM PEIICHHUI, 3aTParuBalOIUX MHTEpEChl paboTHHKa, Paboroxarens He
MMEeT IpaBa OCHOBBIBATBCS Ha IIEPCOHANBHBIX  JAHHBIX PAbOTHHMKA, MOJYYEHHBIX
UCKJIIOYUTENLHO B pe3yjbTare WX aBTOMATU3MPOBAHHOW OOPAOOTKM WJIM SJIEKTPOHHOIO
TOJTYYCHHSI.

3.2.24. 3ammra nepcoHadbHBIX JaHHBIX PAOOTHHKA OT HENPABOMEPHOIO MX HMCIIOJIB30BAHMS
WM yTpatel obecrieunBaercsi PaboTomareneM 3a CHeT €ro CpeicTB B MOPSIKE, YCTAHOBICHHOM
(benepaibHBIM 3aKOHOM.

3.2.25. PaGoOTHHKH ¥ WX MpPEICTABUTENH JODKHBI OBITH O3HAKOMIICHBI MOJ DPACIHCKY C
nokymentamu MKJIOVY, ycTaHaBmuBaromMMU HOPSAOK 0OpaOOTKH INEepPCOHATBHBIX JIaHHBIX
pabOTHUKOB, a TakKe 00 X IMpaBax U 00S3aHHOCTSX B ATOM 00IaCTH.

3.2.26. Bo Bcex cimydasx OoTKa3 pabOTHHKA OT CBOMX IPAaB Ha COXPAHCHUE U 3aIUTY TaWHBI
HEJICHCTBUTEIIEH.

IV. Ilepenaua u xpaHeHue MEPCOHANBHBIX JAHHBIX

4.1.TTpu nepenaye nmepcoHANbHBIX JaHHBIX paboTHHKA PaboTomaTens momkeH coOmoaaTh
crnenyromne TpeOoBaHMs:

4.1.1. He coobmate nepconanbHbIe JaHHBIC pAOOTHUKA TPEThEH CTOpOHE 0e3
MMCBMEHHOTO corjacus pabOTHHKA, 3a WCKIIOYEHHEM ClydaeB, KOTJa JTO
HE00X0IMMO B LENSIX MPeAYNPEKIECHUS YTPO3bl )KU3HU U 3[J0POBbIO0 pabOTHHKA, a
Tak)Xe B CIIy4asix, YCTAHOBIEHHBIX (hefiepatbHbIM 3aKOHOM.

4.1.2. He cooOmare mnepcoHanbHblE JaHHBbIE PAa0OTHHKAa B KOMMEPUYECKUX
nensx 0e3 ero mucbMEHHOro cormacus. OOpaOoTka MEepCOHATBHBIX JaHHBIX
paOOTHHUKOB B WENSAX NPOJABM)KEHUS TOBApPOB, PAa0OT, YCIYr Ha pHIHKE IyTeM
OCYIIECTBIICHHUSI TIPSMBIX KOHTAKTOB C TIOTCHIMAIBHBIM TIOTpeOHTENEeM C



IMOMOIIIBKO CPCACTB CBA3HW JOMYCKACTCA TOJBKO C C€ro mnpeaABapUTCIbLHOTO
corjiaCus.

4.1.3. [IpenynpenuTs UL, MOJTYYUBIIUX MIEPCOHATBLHBIC JaHHbIE PA0OOTHUKA,
O TOM, YTO 3THU JIJaHHBIE MOTYT OBITH MCIOJIb30BAHBI JIUIIb B LEJSAX, A KOTOPBIX
OHU COOOIICHBI, U TPEOOBATH OT ATUX JIUI] OATBEPKICHHS TOTO, YTO 3TO IPABUIIO
cobmoneno. Jluma, moay4MBIIME TEpCOHANbHBIE JaHHbIE PaOOTHHKA, OO0S3aHBI
coOIOAATh peXHUM ceKpeTHOCTH (KoHpuaeHuansHoctn). Jlannoe Ilonoxxenue ne
pacrpocTpaHsieTcs Ha OOMEH MepCOHAIBHBIMUA JAHHBIMUA PA0OOTHUKOB B MOPSIKE,

YCTAaHOBJICHHOM (peqiepanbHbIMU 3aKOHAMH.
4.1.4. OcymiecTBiATh TepeAadyy MNEPCOHATIBHBIX JTaHHBIX pPAOOTHUKOB B
npeaenax MKJIOY B cooTBercTBUM ¢ HacTosuuM [lonoxeHuem.

4.1.5. Pa3pemary gocTyn K MEepCOHANBHBIM JaHHBIM PAOOTHUKOB TOJIBKO
CHEIMAILHO YIOJHOMOYCHHBIM JIUIAM, TMPHU 3TOM YyKa3aHHBIC JUIA JOJKHBI
MMETh MPaBO IMOJIYYaTh TOJIBKO T€ TMEPCOHAIBHBIC JaHHBIC PAOOTHUKA, KOTOPHIC

HEOOXOAUMBI JJIs1 BBITOJTHEHUS KOHKPETHON (DYyHKIINH.

4.1.6. He 3anpammBaTth nHGOpPMALKIO O COCTOSHUU 3/I0POBbsI paOOTHHKA, 32
UCKJIIOUYEHUEM TE€X CBEJCHHM, KOTOpbIE OTHOCSTCS K BOIPOCY O BO3MOXXHOCTH
BBITIIOJTHEHUS] paOOTHUKOM TPY10BOM (DyHKLIUU.

4.1.7. [lepenaBaTh TmepCOHANIbHBIC JaHHBIE PAOOTHHKA TIPEICTABUTEIISAM
pabOTHUKOB B TOpSAIKE, YCTAaHOBJIEHHOM TpymoBbIM KonekcoM Poccuiickoit
denepany, ¥ OTPAHUYMBATH ITY WH(OOPMAIUIO TOJIBKO TEMH TEPCOHAIBHBIMH
JaHHBIMH paOOTHUKA, KOTOpPble HEOOXOJUMBI 7S BBIMOJHEHUS YKa3aHHBIMU
MIPEJICTABUTEISIMHA UX (PYHKITHH.

4.2.XpaHeHne 1 UCIIOJh30BaHNE TIEPCOHANBHBIX TaHHBIX PAOOTHUKOB:

4.2.1. [lepconanbHble naHHbIE paOOTHUKOB 0OpalOaTHIBAIOTCS U XPAHATCS B
KaOWHeTe 3aBeAYIONIETO.

4.22. IlepcoHanbHble AaHHbIE PAOOTHUKOB MOTYT OBITh IOJYy4YE€HBI, MPOXOAUTH AATbHEHIIYIO
00palboTKy M mepeaaBaThCsl Ha XpaHEHHE, KaKk Ha OyMa)KHbIX HOCHUTENSX, TaK U B DJIEKTPOHHOM
BUJIE - IOKAJIBHON KOMITBIOTEPHOU CETH M KOMITbIOTepHOU nporpamme «1 C: 3apmiiara v Kapbi».

4.3.Tlpn mOTy9YEeHNU IEPCOHANBHBIX JAaHHBIX HE OT Pa0OTHUKA (32 MCKIIIOYCHHUEM CITyYacs,
€ClIi TIEpCOHANbHBIC JAaHHBIE OBLIM MPENOCTaBICHB pPabOTOATEeN0 HAa OCHOBAHUU
(dbenepaIbHOTO 3aKOHA WJIM €CIU TMEePCOHATBHBIC JAHHBIC SBISIOTCS OOIIETOCTYITHBIMU)
paboTonaTens 10 Hayana 00pabOTKH TaKUX MEPCOHATBHBIX JAHHBIX 0053aH MPEAOCTaBUTh
PabOTHHKY CIEAYIONIYI0 HH(OPMAITHIO:

- HaAaNMMCHOBAHUC ((I)aMI/IJ'II/ISI, nms, OT‘{CCTBO) " agpecC onecparopa ujim €ro npeaACTaBUTCIIA;
- OCJIb O6pa6OTKI/I MEPCOHAJTIbHBIX NAHHBIX U €€ ITPABOBOC OCHOBAHUC,

- npeanojaara€MaI€ mojab30BaTC/IN MIEPCOHAIBHBIX JaHHBIX



- yCTaHOBIIEHHbIe HactosmuM @enepanbHBIM  3aKOHOM IpaBa CyOBEKTa IEpPCOHAIBHBIX
JAHHBIX.

V. JlocTyI K epcoHaIbHbIM JaHHBIM paOOTHUKOB
5.1. IIpaBo gocTymna K NepCOHANBHBIM JIAHHBIM PaOOTHUKOB HMEIOT:
- 3asenyromuit MKJIOVY;
- 3aMEeCTHUTEJb 3aBEIYIONICTO 10 BOCITUTATEIBHON U METOIUYECKOM padore;
- JICJIONIPOM3BOJIHUTEIIB;
- COTPYAHHKH IICHTPAIH30BaHHOI OyXrantepuu;

- 3aBeIyrOIIMiA X03UCTBOM (MH(MOpManus 0 (HaKTHYECKOM MECTE MPOKUBAHUS U KOHTAKTHBIC
TenedoHbl paOOTHUKOB);

- BocnuTarenu (MHGopmanus o (GaKTUYECKOM MecTe MPOKUBAHUS M KOHTAKTHBIE Tesle(OHbI
poauTenel BOCOUTAaHHUKOB (3aKOHHBIX IIPEJICTaBUTENEH );

5.2. Paborauk MKJIOY umeer npaso:

5.2.1. IlonyyaTs IOCTYH K CBOMM MEPCOHAIBHBIM JTaHHBIM M O3HAKOMJICHHE C HUMH, BKIIOYas
mpaBo Ha O€3BO3ME3HOE TMOJy4YeHHe KOMUil JI000N 3amucu, coaep:Kalledl IepcoHalbHbIe
JaHHBIE pa0OTHHKA.

522 Tpe6OBaTB OoT Pa6OTOI[aTeJ'IH YTOUHCHU, HCKIIIOYCHUA WM HCHPABJICHUA HCIOJIHBIX,
HCBCPHLIX, YCTAPCBIINX, HCIOCTOBCPHBIX, HC3AKOHHO TIIOJYYCHHBIX WJIHW HE ABJIAIOIINX
H€06XOI[I/IMBIMI/I JUIA Pa60TOI[aT€J'I$[ NEPCOHATIbHBIX TaHHBIX.

5.23. Tlony4ars ot Pa6oronarens

- CBCACHUA O JIMLAaX, KOTOPBIC UMCIOT JOCTYII K NNEPCOHAIBHBIM JaHHBIM HWJIN KOTOPBIM MOXKCT OLITH
MIPEAOCTABIIEH TAKOW JTOCTYII;

- NEpCHUCHb O6pa6aTHBaeMHX NEPCOHANIBHBIX JAHHBIX U UCTOYHUK HUX IOJYUCHUA,

= CpOoKH O6pa6OTKI/I IMEPCOHAJIBHBIX NAHHBIX, B TOM YHCJIC CPOKU UX XPAHCHUS,

- CBEICHHS O TOM, KaKHWe IOPHIUYECKHE TOCIEACTBHS Il CyOhEKTa TMEePCOHANBHBIX JaHHBIX
MOJKET IOBJIEYb 32 COOON 00pabOTKa ero MepcoOHaIbHBIX JaHHBIX.

5.23. Tpeboare wu3BemeHus PaboronmarenemM BcexX JHI, KOTOPHIM paHee ObUIM COOOIIECHBI
HEBEpHbIE WJIM HEMOJIHbIE IepCOHAlbHBbIE JaHHblE, 000 BCeX NPOU3BEIEHHBIX B HHUX
UCKJTFOUEHUSX, UCIIPABICHUSIX HJIU JIOTIOJTHEHHSIX.

O0xasoBaTh B yIOJHOMOYEHHOM OpraHe IO 3alluTe MpaB CyObEKTOB MEPCOHATBHBIX TaHHBIX
WU B Cy/neOHOM TOpSIKE HEMpaBOMEpHBIE ACHCTBUS WiHM Oe3neiicTBus Pabotomatens mpu
00paboTKe U 3alUTE €ro MePCOHATBHBIX TaHHBIX.



5.3. KommpoBare ¥ [enaTh BBIMUCKM TEPCOHANBHBIX JaHHBIX pabOTHHKA pa3perraercs
UCKJIFOUUTENIBHO B CIIY’KEOHBIX 1IEJIX C MMCbMEHHOI'0 pa3pelleH sl 3aBELYIOLIETO.

5.4. Tlepemaua mHpOpPMAIUU TPETHEH CTOPOHE BO3MOXKHA TOJBKO MPH MHCHMEHHOM COTJIACUU
PaOOTHHKOB.

VI. OTBETCTBEHHOCTD 3a HapyIlIEHHE HOPM, PETYIUPYIOMHUX 00pabOTKY U 3aIIUTyY
NEPCOHATBHBIX TaHHBIX

6.1. Pabdornmku MKJIOY, BHHOBHBIE B HapyIIEHUH HOPM, PETYJIHUPYIOUIUX IOJy4YeHUE,
00pabOTKy ¥ 3alUTy [EpPCOHAJIbHBIX JAHHBIX paOOTHHKA, HECYT JUCIHUILUIMHAPHYIO
aJIMUHUCTPATUBHYIO, TPAXKIAHCKO-TIPABOBYIO MJIM YTOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBUU
¢ ¢enepanbHBIMU 3aKOHAMHU.

6.2. 3asemyrommiit MKJIOY 3a HapymieHune HOpPM, PETYIHPYIOIIUX IOydeHHe, 00paboTKy |
3alllUTy [E€PCOHAIbHBIX JIAaHHBIX paOOTHHMKA, HECET aJAMHHHCTPAaTHUBHYIO OTBETCTBEHHOCTH
cormacHo cT. 5.27 u 5.39 Koxmekca 00 agMUHUCTPAaTUBHBIX MpaBOHapylieHusx Poccuiickoi
Qenepanuy, a TakKe BO3MEIIACT pPAOOTHUKY ymepOd, NPUYHMHEHHBIH HEMPaBOMEPHBIM
HCIIOJIb30BaHNEM MH(POpMAINH, COIepKalleli TepCOHANbHBIE JaHHbIE pa0OTHHKA.

[Tpunoxenue 1

COI'JIACHUE
HA OBPABOTKY ITEPCOHAJIBHBIX JAHHBIX

H’

(@HO)

macropT BbIIaH
—_— —epy e R

(cepw;, HoMep) (x020a u kem 6vloaH)

aJlpec perucTpaIum:

B cootBercTBUU ¢ D3 oT 27.07.2006 1. Ne 152-03 «O mnepcoHANbHBIX JAaHHBIX», J1al0 CBOE
cormacue Ha o00paboTKy B MyHHIIMIIaTLHOM Ka3eHHOM  JOIIKOJBLHOM 00pa3oBaTeIbHOM
yupexaeHun aetckuit cag Ne 3 «Pamyra» pacnonoxeHHoMy 1o azapecy: nrt OmapuHo, yiI.
KenesnomopoxHasi, A. 44. MOWUX TEPCOHATBHBIX JTAHHBIX, OTHOCSIIMXCS HCKIIOYUTEIBHO K
MIEPEYUCIICHHBIM HUXKE KaTErOpHsiM TEePCOHANBHBIX NaHHBIXK: (DaMUIUS, MMs, OTYECTBO; MO,
JaTa _ POXKJACHHMS; THUI _JIOKYMEHTA, YIOCTOBEPSIOUICIO JUYHOCTh, JAHHBIC JIOKYMCHTA,
YAOCTOBEPSAIONICTO IUNYHOCTh: IPaKIaHCTBO:

(yKaSaTL COCTaB MNEPCOHAJIIbHBIX JaHHBIX! I/IHH, CBUACTCIILCTBO IICHCUOHHOT'O CTPAXOBAHUA U ,Hp)



51 paro cornacue Ha UCIIOJIL30BAHUE TNEPCOHANIBHBIX JAHHBIX UCKIIIOYHUTEIBHO B LEJIAX

a TaK)Ke Ha XpaHEHHe JaHHBIX 00 3THX pe3ybTaTax Ha 3JIeKTPOHHBIX HOCHTEJISX.

Hacrosmee coriacHe npemocTaBiIseTcs MHOM Ha OCYIIECTBIEHHE [EUCTBHH B
OTHOLIEHMH MOMX IE€PCOHANBHBIX JaHHbIX, KOTOpble HEOOXOMUMBI ISl TOCTHKEHHS YKa3aHHBIX
BhIIE IlejieH, BKmodas (6e3 orpaHuyeHHs) cOOp, CHCTEMaTH3AlMIO, HAKOIUIEHHE, XPaHEHHE,
yTOuHeHHe (OOHOBIIEHME, H3MEHEHHe), HCIONb30BaHHWE, Iepefady TPETbHM JIMIAM Ui
OCYLIECTBIEHHs JIEHCTBHM 10 06MeHy uHGbopManuei, obe3nnunBaHHe, OGIOKHpOBaHHE
NEPCOHABHBIX JIAHHBIX, 8 TAK)XKE OCYLIECTBIICHHE JTIOOBIX HHBIX AEHCTBHIA, IIPETYyCMOTPEHHBIX
JEACTBYIOLIMM 3aKOHOaTeIbCcTBOM Poccuiickoit Penepanunm.

A nponmbopmupoa'au, gro MKJIOY nerckuii cax kommeHcupyoomero Buma Ne 215
rapaHTupyeT o6paboTKy MOHX NEPCOHAIBHBIX JAHHBIX B COOTBETCTBHH C JEHCTBYIOLIAM
3aKoHOJaTenbCcTBOM  Poccuiickoit  Denepauud Kak  HEABTOMATH3MPOBAHHBIM, TaKk H
aBTOMAaTH3MPOBAHHBIMH CIIOCOOAMH.

JlanHo€ cornacue JEHCTBYET IO JOCTHXEHHS Leled 00paboTKH MepCOHATBHBIX JAHHBIX KA
B T€YEHHE CPOKa XpaHEHUS HHPOpPMAIIHH.

Jlannoe cornacue MOXeT OBITH OTO3BaHO B JIO0OM MOMEHT MO MOEMY ITHCBMEHHOMY
3asBIICHHUIO.

51 moaTBepxk a0, 4To, AaBas TaKoe COIJIache, s JEMCTBYIO II0 COGCTBEHHOM BOJIE U B CBOMX
HHTepecax.

E
" _alrert a0, , 7 1 Frwiithe M.
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